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Step 1
Fill in the Monthly Cash Flow Plan form based on 
what you reasonably expect to bring home for the 
month. If you aren’t sure, use last year’s lowest 
income month as your starting point.  

Step 2
List anything that didn’t make it in your Monthly 
Cash Flow Plan in the Items column (A). These are 
the things that you couldn’t budget for but need to 
be funded.

Step 3 
Rewrite your expenses in priority order and  
keep a running total. Setting good priorities is  
crucial here. For instance, a beach trip is not  
more important than putting food on the table!

Step 4 
When you get paid, write any additional income 
in the box (B). “Additional” means anything above 
and beyond what you budgeted on the Monthly 
Cash Flow Plan form.

Step 5
Spend your money right down the list until it’s all 
gone. You most likely won’t make it all the way 
down the list. That’s okay! That’s why it’s important 
to prioritize.

Some people’s paychecks all look the same, and some people’s don’t.
If you’re self-employed or in sales, you really understand this! But you’re not free from filling 
out budgets. As a matter of fact, this form is vital for just that reason! It can be easy for debts and 
expenses to overtake what you’re bringing in. Stay on top of your money here.

A Hospital Bill - Snowball
Home Depot - Snowball
Extra Entertainment

t

= 1,460
1,510

460460
1,000

50

IRREGULAR INCOME PLANNING
If you have an irregular income, this form just became your best friend!

CHARITY   
Spent Budgeted

 

Tithes    

Charity & Offerings    

 *10–15% TOTAL

SAVING   
Spent Budgeted

 

Emergency Fund    

Retirement Fund    

College Fund    

 *10–15% TOTAL

HOUSING   
Spent Budgeted

 

First Mortgage/Rent    

Second Mortgage    

Real Estate Taxes    

Repairs/Maint.    

Association Dues    

 *25–35% TOTAL

UTILITIES   
Spent Budgeted

 

Electricity    

Gas    

Water    

Trash    

Phone/Mobile    

Internet    

Cable    

 *5–10% TOTAL

Food Transportation Charity

Reality Check

Personal Insurance Debt Envelope

Housing Medical Recreation Savings Clothing Utilities Envelope

Food Transportation Charity

Reality Check

Personal Insurance Debt Envelope

Housing Medical Recreation Savings Clothing Utilities Envelope

Food Transportation Charity

Reality Check

Personal Insurance Debt Envelope

Housing Medical Recreation Savings Clothing Utilities Envelope

Food Transportation Charity

Reality Check

Personal Insurance Debt Envelope

Housing Medical Recreation Savings Clothing Utilities Envelope

FOOD   
Spent Budgeted

 

Groceries    

Restaurants    

 *5–15% TOTAL

CLOTHING   
Spent Budgeted

 

Adults    

Children    

Cleaning/Laundry    

 *2–7% TOTAL

TRANSPORTATION   
Spent Budgeted

 

Gas & Oil    

Repairs & Tires    

License & Taxes    

Car Replacement    

Other _____________    

 *10–15% TOTAL

MEDICAL/HEALTH 
 

Spent Budgeted
 

Medications    

Doctor Bills    

Dentist    

Optometrist    

Vitamins    

Other _____________    

Other _____________    

 *5–10% TOTAL

Food Transportation Charity

Reality Check

Personal Insurance Debt Envelope

Housing Medical Recreation Savings Clothing Utilities Envelope

Food Transportation Charity

Reality Check

Personal Insurance Debt Envelope

Housing Medical Recreation Savings Clothing Utilities Envelope

Food Transportation Charity

Reality Check

Personal Insurance Debt Envelope

Housing Medical Recreation Savings Clothing Utilities Envelope

Food Transportation Charity

Reality Check

Personal Insurance Debt Envelope

Housing Medical Recreation Savings Clothing Utilities Envelope

*Dave’s Recommended Percentages

Monthly Take-Home Pay

 MONTHLY CASH FLOW PLAN page 2

These icons represent good options for cash envelopes

 Add up budgeted column 
                     & enter here

B

1,500

t

= 1,460
1,5001,510

460460
1,000

4050
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Additional Irregular Income

Work back & forth, adding each budgeted item to the running total

+

=

   List, in priority order, anything that
 didn’t make it in your monthly cash flow plan

Any additional irregular income goes here
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